
 
 

IT support       Axxia support      Secretarial services 
 
 

 
 

My job is to provide a fast, reliable and helpful service 

I have over 25 years experience working in Legal offices 

 

 Do you need short-term office help? 
 IT support - IT training - Axxia support 
 Complicated documents that need creating or amending? 
 Secretarial services - fast, accurate typing 
 
 

 

IT services 
 

 Helpdesk / problem solving / advanced Word skills / Microsoft Office 
 Axxia case management system development and support 
 IT training 
 

Secretarial services 
 

 Audio and copy typing (80 wpm) 
 Complex documents and forms 
 Proof-reading and editing 
 Letterhead and business card design 
 
 

 
 

For further information please visit my website :  

www.theofficewhizz.co.uk 
 
 

Contact:  

Viv Rivett 

52 Little Clegg Road 

Smithy Bridge 

Littleborough 

Lancs OL15 0EF 

 
01706 375 098 

07807 015 985 

 
viv@theoff icewhizz.co.uk  


